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SECTION 1: Appointment of Public Records Of?cer. The following person is
appointed and publicly identified as the District's Public Record Of?cer, whose responsibility is
to serve as a point of contact for members of the public in requesting disclosure of public
records and to oversee the District's compliance with public disclosure requirements under
Washington law:

Executive Secretary
Soos Creek Water & Sewer District
14616 SE 192"“Street
Renton, Washington 98058-1039
Phone: (253)630-9900
Fax: (253) 630-5289

Notice of the designation of the Executive Secretary as the District's Public Records
Officer shall be made in a manner reasonably calculated to provide notice to the public including
but not limitedto posting on the Districts website.

SECTION2: How to Request Records. Any person wishing to inspect or copy the
District's public records should make a request by letter, fax, or e-mail addressed to the
Executive Secretary. Requestors are encouraged to use the District's Public Records Request
Fom1, a copy of which is attached hereto. E-mail willbe considered received on the date the
message is received during customary business hours, not on the date sent. Requests should
include the followinginformation:

1. The name, mailing address, e-mail address, and telephone number of the person
making the request;

2. The date of the request;

3. An identi?cation of the public records suf?cient for the Districtto locate the
records; and

4. Whether the requestor wants to inspect or receive a copy of the record.

The District's Public Records Of?cer may accept requests for public records that contain the
information above by telephone or in person. If the Public Records Of?cer accepts a verbal
request, helshe willcon?rm receipt of the substance of the request in writing.

SECTION3: Hours for Records Inspection and CopyingILocation of Records. The
District's office is located at 14616 SE 192nd Street, Renton, Washington 98058-1039. Mor

einformation about the District is available on the District's website at www.sooscreek.com.
Public records are available for inspection and copying during the District's customary of?ce
hours, Monday through Thursday, 8 a.m. to 5 p.m., and Fridays from 8 a.m. to 4:30 p.m.,
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42 USC 405(c)(2)(vii) Limits on Use and Disclosureof Social Security Number
42 USC § 12112 Americans with DisabilitiesAct




